
 

Accountable & Ethical Decision Making            04  Nov 09  $145 

Adobe Photoshop Introduction  17 Mar 10  $135 

Apply First Aid 20 Oct 09, 15 Dec 09, 09 Feb 10  $1 55 

Career Management 21 Jan 10 , 09 Mar 10  $125 

Change Management 18 Nov 09  $145 

Conflict Management 22 Oct 09  $125 

Customer Service 17 Nov 09, 25 Feb 10  $125 

Develop Work Priorities 15 Sep 09  $215 

Facilitation Skills 03 Dec 09, 24 Feb 10  $145 

Financial Management  28 Oct 09  $145 

Identify Risk & Apply Risk Management Processes    21 Jan 10, 29 Apr 10  $215 

Implement Continuous Improvement  23 Mar 10  $215 

Implement Customer Service Standards     17 Feb 10  $215 

Implement Operational Plan 13 Oct 09  $205 

Interpersonal & Communication Skills 10 Dec 09, 23 Feb 10  $125 

Job Application Skills 05 Nov 09, 02 Feb 10  $125 

Job Interview Skills 01 Dec 09, 02 Mar 10  $125 

Leading and Managing Teams  28 Jan 10  $125 

Managing Employee Performance  30 Mar 10  $145 

Managing People 02 Dec 09, 04 Mar 10  $125 

Meeting Skills 26 Nov 09, 03 Mar 10  $145 

Microsoft Access Introduction  07 Oct 09, 20 Jan 10   $135 

Microsoft Access Intermediate  11 Nov 09, 23 Feb 10   $135 

Microsoft Access Advanced  10 Mar 10  $135 

 
 

Course  Date(s)  Price *  
 

Course  Date(s)  Price *  
 

 

Microsoft Excel Intermediate  13 Oct 09, 01 Dec 09, 23 Feb 10  $205 

Microsoft Excel Advanced  10 Nov 09, 02 Feb 10  $20 5 

Microsoft Outlook Intro & Adv. 15 Dec 09, 23 Mar 10   $135 

Microsoft Powerpoint Introduction  22 Oct 09, 17 Fe b 10  $135 

Microsoft Powerpoint Advanced   24 Mar 10 $135 

Microsoft Project Introduction  16 Oct 09, 16 Nov 0 9, 16 Feb 10  $135 

Microsoft Project Advanced  17 Feb 10  $135 

Microsoft Publisher Introduction  23 Mar 10  $135 

Microsoft Word Intermediate 21 Oct 09, 28 Jan 10  $ 120 

Microsoft Word Advanced  17 Nov 09, 16 Mar 10  $205  

Monitor A Safe Workplace  06 Oct 09, 17 Dec 09, 16 Feb 10, 31 Mar 10  $205/$215 

Negotiation Skills  01 Oct 09, 03 Feb 10  $125 

OSH Representative Training 15 Mar 10  $625 

Policy Development 27 Oct 09, 04 Feb 10  $145 

Presentation Skills 27 Jan 10  $125 

Project Management 24 Nov 09, 19 Jan 10, 10 Mar 10  $245 

Promote Team Effectiveness 08 Dec 09  $205 

Provide Training Through Instruction & Demonstratio n   10 Nov 09  $205 

Recruitment and Staff Selection 14 Jan 10  $145 

Show Leadership In The Workplace      03 Nov 09, 24  Mar 10  $205 / $215 

Stress Management 29 Oct 09  $125 

Time Management 08 Oct 09, 11 Feb 10  $125 

Writing For Government 13 Oct 09, 29 Jan 10  $125 
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